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BY THE END OF THIS OVERVIEW, YOU WILL KNOW HOW T0:

1. Access Get Connected online.

2. Create a volunteer profile. (Skip to slide 7 if you already have a profile)
3. Navigate your volunteer profile.

4. Sign up for a need.

5. Sign up for an event.

6. Become a “fan” of an agency.

7. Use other features in your volunteer profile.

8. Find help and get your questions answered.
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AGGESSING GET GONNEGTED &
GREATING YOUR VOLUNTEER PROFILE

*If you already have a volunteer profile, SKip to slide 7.




1.Go to United Way of West Florida’s (UWWTF) homepage at www.uwwf.org.

2.Click the orange ‘Volunteer’ button in the upper right-hand corner of the page.
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GREATING YOUR VOLUNTEER AGGOUNT

[& UNITED WAY OF WEST FLORIDA

GET CONNECTED

Get Involved, Become an Agent of Change.

VOLUNTEER NOW

Click here to register your organization.

LEARNING LABS

—.._ New Agency Information ~—. New Volunteer Information —

NEW AGENCY

':,__ b & __,:' Click here to learn about the site and INFORMATION f I,'I New volunteer? Click here to learn VOLUNTEER

1 ) — INFORMATION
~— managing your profile. ~— about Get Connected!

NOTE: This step is only for new users.

1.Click the orange ‘Sign Up’ button near the top
right-hand corner.

2.Follow the prompts to complete the five

steps to create an account.



GREATING YOUR VOLUNTEER AGGOUNT ...cow

Lredale an Account

Select Interests
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Additional Questions

Become an Agency Fan
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NAVIGATING YOUR
VOLUNTEER PROFILE




NAVIGATING THE DASHBOARD

2 RETURN TO OUR WEBSITE - ‘ LOGIN

{& UNITED WAY OF WEST FLORIDA =

Un%ed As a returning user...

GET CUNNECTED ay 1.Go to the Get Connected webpage.

| 2.Click the blue ‘Login’ button on the upper right
Get Involved, Become an Agent of Change. side of the page.

VOLUNTEER NOW

Click here to register your organization.

LEARNING LABS

INFORMATION

—.._ New Agency Information ~—. New Volunteer Information
NEW AGEMCY | '

L f ) Click here to learn about the site and INFORMATION f ‘ ) New volunteer? Click here to learn
~—"  managing your profile. ~—"  about Get Connected!




NAVIGATING THE DASHBOARD... conr.
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@ NEWVOLUNTEER

2 RETURN TO OUR WEBSITE @ vol

GET CONNECTED

Welcome back, Ahzyria! Here's your volunteer snapshot for February 5, 2025

3 No hours by interest found.

VOLUNTEER HOURS

$95.40 0
IMPACT VALUE MEED RESPOMSES
EVENTS RSVP'D AGENCIES FANMED
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CLOSE SNAPSHOT L

HOURS BY INTEREST

View your full Volunteer Resume

What you can do in the Dashboard:

Track your volunteer hours and their impact
value.

Explore current volunteer needs and upcoming
events.

|dentify favorite agencies and become a “fan.”

How the Dashboard is organized:

Needs: list of volunteer opportunities.
Events: community activities sponsored or
promoted by agencies - can often RSVP to
attend.

Agency: a nonprofit or school.



SIGNING UP FOR NEEDS

% RETIURM TO OUR WEBSITE

UNITED WAY OF WEST FLORIDA

GET CONNECTED

N Heeds

2

¥ DASHBDARD

What does the ‘Needs’ tab do?

Needs offi=(ujw ® Accesses a list of volunteer opportunities in your

S0RTBY .. SELECT SORTING -- %  FILTERBY _SELECTAFILTER- %

area.
g o ® Takes you to the opportunity when you click view

2 st M
- details
I1S.
1@. MEW AGENCY Happens On Feb 8, 2025 Happens On Mar 22, 2025 Happens On Feb B, 2025
MEORMATION Coat Distribution in Century with Free local Fire Corps Training! March Free local Fire Corps Training!
Anderson Subaru and Operaticn Class! February Class Updated
6 e f— Warm Be Ready Alliance Coordinatng for Emergencies Be Ready Alliance Coordinatng for Emergencies
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$ VIEW DETAILS [Cad VIEW DETAILS - CLOSED -
VOLUNTEER INCOME

TAX ASSISTANCE

Ot 14, 2025 through Oct 25, 2025 Jul 15, 2025 through Jul 26, 2025 Apr 15, 2025 through Apr 26, 2025
M sTuRETHEEUS 2024 (;) Volunteers for Escambia Community (;) Volunteers for Escambia Community (;) Volunteers for Escambia Community
¥/ Emergency Response Team (CERT) ¥/ Emergency Response Team (CERT) ¥/ Emergency Respanse Team (CERT)

DAY OF CARING 20224 Be Ready Alliance Coordinating for Emergencies Be Ready Alliance Coordinating for Emergencies Be Ready Alliance Coordinating for Emergenties

E P — VIEW DETAILS = VIEW DETAILS = VIEW DETAILS =
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SIGNING UP FOR NEEDS..cont
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DASHEOQARD

UNITED WAY OF WEST FLORIDA

eds » Coat Distribution in Century with Anderson Subaru and Operation Warm

Coat Distribution in Century with Anderson
Subaru and Operation Warm

N Me

Happens On Feh &, 2025 Sam-2pm
Descripti
United Way of West Florida is partnering with Anderson Sub, d Op mto d
Pensacola 5ta | Cen Campus
teers are needed ing up t 1d far fam t are
r mao
act Julia Helton fi 5 - julia.helton@uwwf.org or 850-
Additiona | Detail
amily Friendt
ot Qurdoors
Wheeic I

AL RESPOND i RESPOND AS TEAM g

Volunteer Spots Remaining

14

Interests

United Way of West Florida

© FANNED i

Here is what you'll see:

Each listing includes a description of the need,
hosting agency, location, and more.

Options for signing up to volunteer:
“Respond” button = individual volunteer.
“Respond as Team” button = group of
volunteers.



SIGNING UP FOR NEEDS. conr

UNITED WAY OF WEST FLORIDA
— Ne;. Response Signing up for a need as an individual volunteer:
— 1.Two questions require answers before signing up: Emergency
Need Information
Is; . MNeed Name: Coar Distribution in Century with Anderson Subary and Operation Warm ContaCt name and number.
A 2.Allergies the agency needs to know about.
=
[ ]
& vouss Additional Volunteer Information
. Response Notes
N - Response Questions
+ .E 1RED & SEMIOR A .




SIGNING UP FOR NEEDS...comr

Signing up for a need as a team:

One person can sign up an entire team. That person will need to
do the following:

® Select a team name.

® Add yourself.

® Add additional volunteers, including first name, last name,

email, emergency contact, and allergies.
® Select a “Team Lead” to be the point of contact.
® Once everyone has been added, select “Finish”.

*A volunteer does not need to have a profile to be
signed up for a need. Their profile is created once
added to the team

fMant guidance? Read how 1o create a team

LEADER FIRST NAME LAST MAME

Build Your Team

QUESTIONS

REMOVE




SIGNING UP FOR EVENTS

What is an Event?

® The events tab is for various occasions that are open to
the public.

® When you click on an event, it provides specific
information about the program.

=+ RETURM TO OUR WEBSITE

UNITED WAY OF WEST FLORIDA

& GET CONNECTED
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Fenzacola Chocolare and Cheese Fest ReadingPals: Volunteer Crientation (Feb. 18)
i" . e _ y . R .

+ RSVP -




SIGNING UP FOR EVENTS... conr.

e+ RETURN TO OUR WEBSITE

UNITED WAY OF WEST FLORIDA

&) GET CONNECTED

PO | Events » ReadingPals: Volunteer Orientation (Feb. 18
& DASHEOARD

© oo ReadingPals: Volunteer Orientation (Feb. 18)

Start Feb 18, 2025 12:00pm CT Agency
W& AGENCIES End Feb 18, 2025 1:00pm CT
L G LAB .
- Description
Readykids! is a local nonprofit with the mission of Kindergarten readiness. A ReadingPal is a caring individual (18
¥ p a B o
P newaee |

years or older) who dedicates their time to mentor 8 Pre-K student once a week during a 45 minute mentoring

session. Our goal is wo create a foundation for leaming for students to be more successful ance the child enters
kindergarten. During our 1 hour Volunteer Orientation, you will learn about our program and how to become a
6 NEW VOLUNTEER ReadingFal in Escambia County.

YES MAYBE

DECLIME s

BECOME A FAN

Here is what you'll see:
- The event provides a description, date and time, hosting
agency, and contact person

- To RSVP, you click yes, maybe, or decline in the top right-hand
corner.
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FINDING AGENGIES

UNITED WAY OF WEST FLORIDA

CONNECTED

Agencies
> t
+ Q
AmrariCoipa

American Red Cross of Northwest

Flarida

AmeriCorps Seniors RSVP (Retired

and Senlor Volunteer Program)

SEARCH BY Search Phrase

AMIkids Pensacola

w  FILTER BY ELECT AFILTER - *

Fan your favorites:

- You can search for specific nonprofit organizations with
the agency tab.

- Agencies can share who they are, what they do, where
they're located, and a point of contact along with needs and
events.
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GETTING TO YOUR PROFILE

...............................

aill.

UNITED WAY OF WESTFLORIDA  [ytnitad [ 2 o

&) GET CONNECTED

MEEDS HOURS BY INTEREST

3 Mo hours by interest found.
VOLLUNTCER HO LIRS

Wiew your full Volunteer Resume

Getting to your profile:

Click your initials in the top
right-hand corner.
Select where you want to go
from the dropdown.



EDITYOUR PROFILE

LIE UW"

MNEEDS

EVENTS

AGENCIES

LEARNING LABS

MEW AGEMCY
INFORMATION

MNEW VOLUNTEER
INFORMATION

VOLUNTEER INCOME
TAX ASSISTANCE

STUFF THE BUS 2024

DAY OF CARING 2024

211, 988, FVEL

UNITED WAY OF WEST FLORIDA

GET CONNECTED

N > MyProfile » Edit My Profile

Edit Profile

VIEW PROFILE EDIT PROFILE TRACK HOURS VOLUNTEER SCHEDULE

INBOX

Profile Picture

@ Upload your picture

Image should be at least S40px by S40px

UPLOAD PHOTD  [anry

Basic Information

Name ” Ahzyria Bell

Email ™ ahzyriabell@gmail.comn

MY FILES NEED RESPOMSES MY TEAMS QUALIFICATIONS

Change Password

Current Passward
Mew Password

Repeat Mew Password

UPDATE PASSWORD

Data and Communication Settings

Email preferences B MANAGE MY PREFEREMCES

® |n this section you can:

® Update your profile.

® Select the “Update” button in each section after
making any changes.



TRACK YOUR VOLUNTEER HOURS

UNITED WAY OF WEST FLORIDA

GET CONNECTED

® Track your volunteer hours by adding entries.
NeeDs Track Hours
a VIEW PROFILE EDIT PROFILE TRACK HOURS VOLUMTEER SCHEDULE MY FILES MEED RESPOMNSES MY TEAMS MY USER GROUPS . Add hours for needs that Were Shared On and Off the
ng e QUALIFICATIONS INBOX plathrm.
O wewouss | Volmteer Hours ® Add ‘Plus-one Hours’ for someone that volunteered

ACTIONS |l & DPORTHOURS | =+ ADD HOURS S el = i

£ e B— with you but doesn’t have a Get Connected account.

In this section you can:

VOLUNTEER INCOME
e S TOTALS

Hour Type Hour Details

Are these hours in reference to a need you responded to on this site?

8 YEs

Meed ™ Select a Need




TEAMS

[& UNITED WAY OF WEST FLORIDA

_‘ CONNECTED

In this section you can:

® Track a group’s hours using Teames.

o . My Teams ® Team members can be friends, family, or
co-workers that volunteer together.

g s | ® ATeam s created when signing up for a
= e T need.

ol | | | | | o] [om] [

o
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USER GROUPS

In this section, you can:

[& UNITED WAY OF WEST FLORIDA

companies volunteer hours.

| My User Groups ® View previous needs and pull a resume to share

® User Groups are a good way to track an entire

VIEW PROFILE EDIT PROFILE TRACK HOURS VOLUMTEER SCHEDULE MY FILES NEED RESPONSES MY TEAMS MY USER GROUPS

your work.

QUALIFICATIONS NBOX

Click the "View needs" button to see the needs that are assigned to your User Group. Click "View Resume” to view your User Group's volunteer report. To leave a User Group, . | f yo u | i ke a C O m p a n y/c | u b to h a Ve a u S e r g rO u p’

click the "X" in the Options column. See this article to learn more about user groups.

contact Karen Dennis at karen.dennis@uwwf.org
x to create a User Group.

SHOWIMG 1 TO 1 OF 1 ENTRIES FREVIOUS NEXT

USER GROUP = DATE CREATED: = ASSIGMED MEEDS = REPORTING = OFTIONS =

0

Jun 13, 2022 W NCEDS [

T getconnected



mailto:karen.dennis@uwwf.org

QUALIFIGATIONS

% > MyProfile » My Qualifications

My Qualifications

VIEW PROFILE EDIT PROFILE TRACK HOURS VOLUNTEER SCHEDULE MY FILES NEED RESPOMSES MY TEAMS MY USER GROUFS

QUALIFICATIONS NBOX

Incomplete Qualifications

® Some projects require certain

P newacency Do you have 2 drivers license? Vs

qualifications for participation.

Expiration Dace:

® Volunteers complete qualifications in this

Flease list your skills, capabilities, and certifications for

0O & B

Y S g sections.
MR o sus 202 Uplaad certificate here [ V0|unteers Can also traCk their Completed
- ARN Are you Torklift certified? Please upload certficate q u a | ifi C ati O n S.

SUBMIT QUALIFICATIONS

Complete Qualifications

T i i - DATE DATE .
SITE TITLE QUESTION RESPONSE = = STATUS OPTIONS
ADDED EXPIRES
(3 avel certification have you an 15 Dac3t .
Ll Lras-Lpdy o -
oreda laratis (]gf] L

Qualifiad




OTHER FEATURES

Volunteer Schedule: View upcoming needs.

My Files: Upload documents related to volunteering or needs for future reference.
Need Responses: View needs/volunteer opportunities you have signed up for.
Inbox: Reminders and messages about your upcoming needs or events.

My Profile

VIEW PROFILE EDIT PROFILE TRACK HOURS VOLUMTEER SCHEDULE MY FILES MEED RESPONSES MY TEAMS MY USER GROUPS

QUALIFICATIONS NBOX




UNITED,WE CAN BUILD A BETTER

NEED HELP?



UNITED,WE GAN BUILD A BETTER

Go to the Get Connected homepage:
® (lick the ‘Help” button in the top right corner.
® (lickasection, topic and/or key word for specific answers.

[+ RETURN TO QLR WEBSITE

UNITED WAY OF WEST FLORIDA

GET CONNECTED

getconnected & English ~

LIVE Uw® s articles...

All Collections » Wolunteers

Welcome hack, Ahzyria! Here's your volunteer snapshot for February 6, 2025 CLOSE SNAPSHOT @
& neeos HOURS BY INTEREST Volunteers
3 Mo hours by interest found. Resources for Volunteers—All Products
Bl e
Wiew your full Volunteer Resume a By Brittany » 22 articles
&2 AGENCIES
$95.40 0 Getting Started
[l LEARNING LABS o
APACT MOCD RCEP oL
ining a Site ?
§®  nEwacenCy Joining
INFORMATHIM L
‘| 1 Mavigating the Volunteer Dashboard E
LYLMITS RV L il MLTE S AL LY i
@  VEW VOLUNTEER Updating Your Profile )
INFORMATION R
Reset Password ?
Volunteer Resume ?
Files ?
Deactivate Account ?

Volurteer Benchmarks >




UNITED,WE GAN BUILD A BETTER TOMORROW

UWWEF hosts Learning Labs, 11:00am-12:00pm on the 3rd Wednesday of each
month in-person at the UWWF office or virtually via Microsoft Teams.

You can sign up for Learning Labs on Get Connected or

UWWF’s website.

Contact Karen Dennis for questions or assistance at karen.dennis@uwwf.org or 850-912-8199.


https://uwwf.galaxydigital.com/event/?q=&agency_id=86256&dateOn=&cat_id=&s=1&cat_id=
https://www.uwwf.org/learninglabs

